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From two files to a signed-off reconciliation: importing,

matching, reviewing, all bank accounts at once, the

reconciliation statement, reports, team approvals, the month-

end close and account reconciliation.
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oL Demo TradingLLC ¢ 3 May 2025 & & Reconciling: Bank v

Transaction matching Overview All accounts ~  Import ~ Map ~ Reconcile

Home

ITH-END

Home Transaction matching Summary & sign-off

Close

Summary & sign-off « not sianed off

lations Bank statement vs Books (GL) - up to 31/05/2025 - Demo Trading LLC

Account recol

Transaction matching @
Balances agree - 98 items to review

= Open items ) . ) R
The adjusted balances agree. Check the remaining matches and open items before signing off.
£4 Approvals
B Lines Matched » 2= Toreview
DRI 355 85.1% 98

171Bank - 184 Books (GL) 135 match groups

Bank statement 171 lines Books (GL)
« Maney in A Money out ¥ Money in
473,774.20 445,355.60 480,666.83
Net movement Open items Net movement
+28,418.60 28 +37,849.14

Reconciliation statement

- N
Bank statement vs Books (GL) Open reconciliation statement

Both closing balances were filled in for you (statement; statement) - check and confirm.

+ Confirm balances

BANK STATEMENT BOOKS (GL)

Closing balance 278,418.60 Closing balance 287,849.14
Reconciling items -18,658.84 Reconciling items -28,089.38
Adjusted balance 259,759.76 Adjusted balance 259,759.76

Version 2.0 - for accountants, reviewers and finance managers - October 2026
Screens show demo data for a sample company.

4 Review

5 Results

Waiting for a decision

Q Search.. cml K & &

Manual 6 Statement

B Print statement

o O ® sA

o Summary & sign-off

B Export Excel

Open review queue >

> ¥ Openitems

53

28 only in Bank - 25 only in Books (GL)

A Money out
442,817.69

Open items
25

& Sign-off
Prepared and reviewed by two people, then locked

®

® e

®

Prepared by

Closing balances taken from the files -
check and confirm them

Difference is 0.00
Review queue is empty (98 left)
Every open item has a reason (53 without)

Every difference on a match has a reason

Reviewed by *

184 lines

Needed for sign-off

Needed for sign-off

Needed for sign-off

Recommended

Recommended
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New to the app?

Open Import data — Try sample data and follow this guide with the demo files. Nothing you do with
the sample affects real work, and Clear removes it.



1. The screen at a glance

Q Search... cul K O @ sA
Workpaper [0 Main current account ... ® Inprogress ¢ Editing X Close
Good afternoon, Sara
Every account reconciled. Every close under control. [® Reconcile a bank account Import a trial balance + New close period
2 Account reconciliations
Transaction matching @ & Waiting for your review or approval > [} Close progress > f@ Overdue tasks > 4 Transaction matching >
o, o,
= Open items 0 8.7 ﬂ: 16 851 A)
. Nothing is waiting for you 0/17 tasks - 2/6 reconciliations 8 blocked 98 to review - 53 not matched
£4 Approvals
&% Intercompany g Waiting for you o 1 Current closes - All periods >
Workpapers, close tasks and account reconciliations that need you Progress counts finished tasks and approved reconciliations.
[E Reports
) Your werkpapers (1) 2025-05 @ Inprogress Dema Trading LLC 5.0%
€ Setup -—
y Maincurrentaccount - M... 0/15 tasks - 1/5 reconciliations - 14 overdue - target 11/06/2025
In progress - May 2025 - prepa
2025-05 @ Inprogress Demo Trading Inc 33.3%
2= Myclose tasks 0/2 tasks - 1/1 reconciliations - 2 overdue - target 11/06/2025
Tasks and reconciliations that are late, due soon, sent back, or waiting for your review.
[? Reconciliations Balance-sheet accounts of the current closes.
Nothing needs you right now.
4 1 2
not yet approved naterial differences open items - AED -1,000.00

Home: what is waiting for you, the current closes and the bank matching at a glance

* Side menu: Home; Month-end - Close, Account reconciliations, Transaction matching, Open items,
Approvals; More — Intercompany, Reports, Setup. Numbers beside an item show what is still open, for
example 98 to review or 1 waiting for your approval. The arrow at the bottom collapses the menu.

* Tabs under the top bar: the screens of the section you are in. Transaction matching shows Overview, All
accounts (every bank account of the month, section 6) and its numbered steps: Import > Map > Reconcile »
Review > Results > Statement > Sign-off; a finished step gets a tick. On a small window the tabs scroll, with
arrows at the ends, and the side menu shows icons only.

* Top bar: trial or licence status; Search ( ctrl + « ) to find an account, reconciliation, close period, task,
open item or transaction, or to jump to any screen or action; light / dark theme; Help (?: Getting started,
the User guide, the Setup guide, the tutorial videos and Open log folder for support); your initials. On the

bank matching screens it also shows the company, reconciliation type and period (click any of them to
change it), Export, and Undo / Redo.

* Workpaper bar (team only): which workpaper is open, its status, whether you are editing it, and Close.

* Home shows what is waiting for your review or approval, your close tasks, the current closes and the bank
matching. Every card opens the screen behind it. In a new workspace it starts with Set up your month-
end close: add your company, create the close period, import the trial balance (section 14).

¢ Transaction matching > Overview is the dashboard of the bank reconciliation: match rate, to review, not
matched, difference, open over 30 days, cash to look at, sign-off and brought forward.



Reconciliation types

Bank (statement vs cash book), supplier statement (AP), customer (AR), control account vs subledger,
intercompany, and general two-way. Choose the type on Import or in the top bar of the bank matching
screens. Each type has its own defaults, such as the date window and the wording.



2. Step 1- Import data

oL Demo Trading LLC ¢ 5 May 2025 ¢ i Reconciling: Bank -~ ® Q Search... ¢Cul K  © 2 O (@ sA
Transaction matching  Overview  All accounts o Import v Map 3 Reconcile >
Home Transaction matching Import
Impor‘t data & Try sample data S Swap sides D Restore session @ Clear

2 Account reconciliations Load the two sets of transactions you want to reconcile. Files are read on this computer - nothing

is uploaded anywhere.

Transaction matching

= Open items
& Reconciling Bank reconciliation Bank statement vs Books (GL)  also: Supplier statement (AP) - Customer statement (AR) - Control account - Intercompany - General two-way Change
) Approvals
7 Bankstatement =~ % Remove all @ Boeksg % Remove all
171lines - 01/01/2025 - 31/05/2025 184 lines - 01/01/2025 - 29/05/2025
&a Intercompany
[E Reports
sample_bank.csv CSV y  sample_cashbook.csv CSV
. @ Sample-bamk s ample-cash' a
3 Setup 171 rows - AED 184 rows - AED
+ Add another file + Add another file
or drop files here or drop files here

Both sides loaded Next: Map columns <

Import data with both files loaded

Choose what you are reconciling, for example Bank reconciliation.
Drop the bank statement on the left box and the cash book / GL on the right, or click Choose file.

Check what was read: number of lines, date range, the sheet used and the header row. If the header was
guessed wrong, set Header is on row N. If a workbook has several sheets, pick the right one.

Several files for one side (all bank accounts against one ledger, for example): use + Add another file.

Click Next: Map columns.

Accepted files: Excel (.xIsx, xIsm, xls), CSV/TXT, PDF from accounting systems and banks, OFX, QIF, MT940,
CAMT.053, BAI2. Scanned PDFs and photos are read with Windows OCR and marked READ BY OCR - CHECK
AMOUNTS. Totals, opening/closing balance lines, letterheads and footers are left out automatically.



3. Step 2 - Map columns

oL Demo Trading LLC & 5 May 2025 ¢ i Reconciling: Bank ~ [C] Q search.. ¢cul K  © o O @ sA

Transaction matching  Overview  All accounts ~ Import eMap 3 Reconcile >

Home Transaction matching Map

Map columns @ Video (30 5)

[Z Account reconciliations Tell the app which column holds the date, the amount and the reference. The totals on the right update as you
change things.

Transaction matching

= Open items I am importing
= Approvals i Bank statement & [0 Books (GL) @
The statement from your bank (Excel, CSV or PDF). The bank account lines exported from your accounting system.
&a Intercompany
How does this file show amounts? What this mapping reads » Looks right
E\ Reports Pick the layout that matches the file - the amount columns below follow it. 171 transactions from sample_bank.csv
D ¢ Money in 2 Money out
Debit and Credit columns One column with + and - Amount plus a Dr/Cr column 473.774.20 445 355.60
Debit 500.00 | Credit - Amount -500.00 Amount 580.80 | Dr
Net
+28,418.60
. . - .
Which column '5""',’"?,“' # Guess again [] Save column layout
5 columns found in this file. Rows read 171
Zero or blank amounts 0
Date * Debit column *
Dates that can't be read 0
Txn Date v Withdrawal v
. (® Dates and amounts read cleanly.
Credit column * Reference
Deposit v Cheque/Ref No v
Description Currency column
Description ~ (none) v

In this file, the debit column means
Money wentcut  Money came in

As on a bank statement: a debit is money taken out, a credit is money paid in.

Map columns: amount layout, column choices and a live check on the right

0 Under I am importing, choose the file to check: the bank statement or the books (GL). Then answer
How does this file show amounts?
© Debit and Credit columns

© One column with + and -

© Amount plus a Dr/Cr column

Check the guessed columns: Date, Debit / Credit (or Amount), Reference, Description, and Currency if
there is one.

In this file, the debit column means is set for each side already: Money went out for a bank statement,
Money came in for the books. Change it only if the totals on the right come out the wrong way round.

Advanced options (closed unless needed) hold the number and date format, file currency, running
balance, header row and row filter. They open by themselves when something is set or a date can't be
read.

Watch the box on the right. Money in, money out and net should agree with the file's own totals, and
Dates and amounts read cleanly should be green.

Save as template stores the mapping. Next time a file with the same columns arrives, it is applied
automatically.

Tip

If money in and out look swapped, change In this file, the debit column means and the totals update
at once. Video (30 s) at the top right of the screen plays a short clip on mapping a bank statement.

—



4. Step 3 - Reconcile

oL Demo Trading LLC & 5 May 2025 ¢ i Reconciling: Bank ~ [C] Q search.. ¢cul K  © o O @ sA

Transaction matching  Overview  All accounts ~ Import ~ Map eRecnncile >

Home Transaction matching Reconcile

Reconcile

2 Account reconciliations Choose the period, bring forward last period’s open items, then run the matching.

Transaction matching

_ B Period (> Run
= Open items Lines outside these dates are left out of the matching. Bank reconciliation
- Matching profile: Standard - Change
4 Approvals
Reconcile up to Bank from Books (GL) from
Bank statement 171 lines
dd/mm/yyyy dd/mm/yyyy dd/mm/yyyy ' ater
J Books (GL) 184 lines
& D=L Automatic: 31/05/2025 From the first line From the first line
® Reports Up to 31/05/2025 (auto)
i Bank statement Boaks (GL) Brought forward None
€ Setup 01/01/2025 - 31/05/2025 01/01/2025 - 28/05/2025

171lines 184 lines [> Run reconciliation

O Brought forward

Open items from the previous reconciliation that should match this period
© From last period [ From file

Account

e.g. the account code

History keeps each signed-off month under this name - type the account code or name so next month finds it. Left empty: the
statement’s file name.

None - fine for a first n
open-items file all wor

ation. Start next month on the Summary (after the sign-off), this app's History or last month's
ource.

& Back Run the reconciliation to continue Next: Review >

Reconcile: the period, items brought forward and the run

* Reconcile up to is the period end. It is filled from the files and can be changed. Bank from and Books
from leave out older lines if needed.

* Brought forward adds last period's open items. From last period uses the open items saved in History for
the same account. From file reads the app's own Open items export or your existing reconciliation sheet.
Brought-forward items can be cleared by any later line and are marked (b/f) if still open.

* Matching profile: Standard suits most work. Use Change to choose a stricter or looser profile, or your
own rules.

® Click Run reconciliation. A progress bar shows the passes. When it finishes, the Review step opens if

items wait for a decision, otherwise Sign-off. Running again later keeps your earlier decisions (accepted
matches, reasons, notes) for lines that are still there.



5. Step 4 - Summary & sign-off

oL Demo Trading LLC & 5 May 2025 < i Reconciling: Bank v

Transaction matching Overview All accounts +  Import + Map + Reconcile 4 Review

Home Transaction matching Summary & sign-off

Summary & sign-off = Not signed off
It} A I Bank statement vs Books (GL) - up to 31/05/2025 - Demo Trading LLC

Transaction matching €

Q Search.. ol K & © oS O (@ SsA

5 Results Manual 6 Statement (@) Summary & sign-off >

& Print statement [ Export Exce

Open items U%N Balances agree - 98 items to review
- - WP The adjusted balances agree. Check the remaining matches and open items before signing off. 2 *
£4 Approvals
B Lines Matched > 2= To review > ¥ Openitems >
43 (LB 355 85.1% 98 53
E Reports 171 Bank - 184 Books (GL) 135 match groups Wailting for a decision 28 only in Bank - 25 only in Books (GL)
& Setup
Bank statement 171 lines Books (GL) 184 lines
i Money in A Money out ¥ Money in A Money out
473,774.20 445,355.60 480,666.83 442 817.69
Net movement Open items Net movement Open items
+28,418.60 28 +37,849.14 25

Reconciliation statement

- N
Bank statement ve Books (GL) Open reconciliation statement

Both clasing balances were filled in for you (statement; statement) - check and confirm.

+ Confirm balances

BANK STATEMENT BOOKS (GL)

Closing balance 278,418.60 Closing balance 287,849.14
Reconciling items -18,658.84 Reconciling items -28,089.38
Adjusted balance 259,759.76 Adjusted balance 259,759.76

Summary & sign-off: status banner, figures, the statement and the sign-off checklist

The banner tells you where you stand:

e AED x unexplained: the adjusted balances don't agree yet.

& Sign-off
Prepared and reviewed by two people, then locked

(® Closing balances taken from the files - Needed for sign-off
check and confirm them

(@ Difference is 0.00 Needed for sign-off

® Review queue is empty (98 left) Needed for sign-off

(O Every open item has a reason (53 without) Recommended

(® Every difference on a match has a reason Recommended

Prepared by Reviewed by *

® Balances agree - N items to review: the figures tie, but some matches or open items still need a person.

* Reconciled and reviewed - ready to sign off

e Signed off by ...: the reconciliation is locked.

Sign off

0 Confirm balances. The closing balances are taken from the files. Check them against the statement and

the trial balance, then confirm or type the correct figure.

a Work through the checklist: difference 0.00, review queue empty, and a reason for every open item

(recommended).

e Enter Prepared by and Reviewed by (you are warned if they are the same person), add a note, and click
Sign off & lock. If points are still open, you are asked why, and the answer is recorded.

A signed-off reconciliation can't be changed. Unlock asks for a reason, and both the lock and the unlock
appear in the audit trail. In a team, sign-off happens through workpaper approval instead (section 13). Many

bank accounts at once: section 6.



6. All bank accounts at once

Transaction matching > All accounts reconciles every bank account of the month in one go: import all the
statements together, run them together, and sign off each account on its own. Each account keeps its own
reconciliation, result and sign-off.

Q Search... cul K O @ sA
Transaction matching Overview All accounts +  Import ~ Map 3 Reconcile >
Home Transaction matching All accounts
All bank accounts May 2025 v % Automatic sign-off ® + Add bank account &, Import statements > Runall
2 Account reconciliations Every bank account of the month: drop all the
statements at once, run them together, and sign off
Transaction matching 3 h
each account on its own. Add statements during the
= Open items month - earlier decisions are kept.
£4 Approvals N
(D 1file not matched to a bank account
The account number or IBAN in these files is not one of your bank accounts. Choose the account and the side - or add the account (its number makes the next import automatic).
% Intercompany o :
ryx Bank call deposit May 2025.csv
Choose the account ~ Bank statement Assign
- 1line - found: 5551234567 - The statement is for account 5551234567 - no bank account in the register... e g
[z Reports
- Setup 3 accounts 1 signed off 1item to review 1in progress (month not complete) & Automatic sign-off on
Bank account Files Status Matched To review Not matched Difference
Dune Bank USD collections Statement: 1 file » Manth in progress
- 100.0% 0 0 0.00 Open
=eee 6677 - USD- GL 1015 Books: 1file Matched to 20/05/2025 P @
Harbour Bank current account Statement: 1 file
AED - GL 1010 Books: 1file # Signed off automatically &5 100.0% 0 0 0.00 Open
Close: not passed - already signed off (101 o
Palm Coast payroll account Statement: 1 file -
- = Balances agree - to review 80.0% 1 1 0.00 Open
=+ 5432 - AED - GL 1012 Books: 1file o P c
Each account is a separate reconciliation with its own sign-off. Open one to review its matches, statement and sign-off in the usual screens; your changes are saved to it automatically.

All accounts: one line per bank account with its status, and a file waiting for its account

Once: the bank accounts

Add bank account: its name, account number or IBAN, currency, the bank's GL account in your ledger, and
the company. The number lets the app recognise the account's statements. The GL account picks the
account's lines out of a combined ledger and links it to its reconciliation in the close (section 14). In a team, an
admin keeps this list.

Every month

G Choose the month and click Import statements. Drop all the bank statements and the ledger at once.
Each statement goes to its account by the account number or IBAN in the file. A ledger holding several
bank GL accounts is split by account code.

e A file that can't be placed (an unknown account number, for example) waits at the top of the page.
Choose the account and the side and click Assign, or discard it. Add the account with its number and the
next import is automatic.

e Run all reconciles every account with the same matching as a single reconciliation. The run carries on if
you leave the page. Decisions made earlier (accepted matches, reasons, notes) are kept.

° Each account shows its status: Signed off automatically, Balances agree, Balances agree - to review,
Difference to explain, Month in progress or Files changed - run again, with the match rate, items to review,



items not matched and the difference. Point at a status to see why an account was not signed off
automatically.

o Open an account to work on it in the usual screens: Review, Results, Statement and Sign-off. The bar
above them names the account and month, and your changes are saved to it as you go. All accounts
takes you back.

oL Demo Trading LLC ¢ 019108765432 ¢ B May 2025 ¢ i Reconciling: Bank o Q Search... Cul K & O c g @ SA
Wi Palm Coast payroll account - May 2025 Saved 4« All accounts
Transaction matching  Overview  Allaccounts  + Import  ~ Map v Reconcile Q) Review 5 Results Manusl & Statement 7 Summary & sign-off >

Home Transaction matching Review

(12 Account reconciliations

Review queue item 1of 1 0>
Transaction matching @ .
One item at a time: accept, reject or give a reason. The item leaves the queue once it is decided.
Open items 1 item to review
£4 Approvals
 Notmatched No partner found D Details Decision
Keyboard shortcuts work anywhere on this page
% Intercompany
- ) @ Why is this here? + Keep as open item A
' Reports No line in Books (GL) matches this one. Match it by hand, or give it a reason (timing, bank fee or
& Setup error). > SKip to next N
Bank 1line Books (GL) 0Olines Reason
CHG-0531 -105.00 Not found in Books (GL). ! Depositin transit

31/05/2025 - Bank charges

r

Cheque / payment not yet presented

w

(@ More detail Bank charge / fee 4 Unidentified receipt

= Not matched on the other side.

@0

Timing difference 6 Missing entry

7 Bank error 8 Duplicate

No likely partner was found. If you know which line it belongs to, match it by hand.
More reasons... v

2 Match manually...

A keep as open item 1 - 8 reason

An account opened from the list: the bar shows the account, the month and that it is saved

Matching during the month

Import statements as they arrive, for example every week. A new file is added to the account's month. Lines
already loaded are skipped as duplicates, so a statement that repeats earlier days is safe to import. Until the
statement reaches the month end, the account shows Month in progress with the date it is matched to, and it
is never signed off. At the month end, import the rest and run again: the decisions already made stay.

Automatic sign-off (optional)
Off until you switch it on with Automatic sign-off (an admin in a team). After a run, an account is signed off
automatically only when all of these hold:

® the statement reaches the month end and nothing changed since the run;

® both closing balances are known, and the difference is 0.00;

® nothing waits in the review queue;

® no open item is older than the number of days you set (30 by default), and every open item has a reason
(unless you switch that off).

The sign-off is made by Closentry (automatic) and names the rule. It appears in the list, on the Sign-off page
and in the audit trail, and it locks the account like any sign-off. Every other account is signed off by a person
on the Sign-off page as usual.



Into the close

When an account's company and GL account match a reconciliation of an open close period ending on
the same day, its sign-off passes the statement balance and the open items to that reconciliation. A
Close: link under the account opens it. A close reconciliation already submitted or approved is not
changed; reopen it to take new figures.



7. Review queue

T2 Account reconciliations

Transaction matching €

= Open items

) Approvals

&a Intercompany
[E Reports

& Setup

oL Demo Trading LLC & 5 May 2025 < i Reconciling: Bank v

Transaction matching  Overview  All accounts ~ Import ~ Map ~ Reconcile oneview

Home Transaction matching Review

Review queue item 1 of 98
One item at a time: accept, reject or give a reason. The item leaves the queue once it is decided.

* Notmatched No partner found

Q Search... cul K b & o O @ sA
5 Results  Manua 6 Statement 7 Summary & sign-off
< >
98 items to review
Decision
Keyboard shortcuts work anywhere on this page

(D Details

1line

(® Why is this here?
No line in Bank statement matches this one. Match it by hand, or give it a reason (timing, bank fee or
error).
Bank 0lines Books (GL)
INV8738527

Not found in Bank.
14/03/2025 - A-only 3

(@ More detsail
« Not matched on the other side.

No likely partner was found. If you know which line it belongs to, match it by hand.

& Match manually...

The review queue: one item at a time, with the decision panel on the right

+5,501.92

A keep asopenitem N /

+ Keep as open item A

> Skip to next N

Reason

1 Depositin transit

~

Cheque / payment not yet presented

w

Bank charge / fee 4 Unidentified receipt

o

Timing difference 6 Missing entry

7 Bank error & Duplicate
More reasons.. v

P next/ previous

1 - 8 reasor

The queue holds everything that needs a person: matches by amount only, combined or split matches,
tolerance matches, ambiguous pairings, anything below 90% confidence, and open items. Each item starts
with Why is this here?, one plain sentence such as This matched on amount and date only (no reference to
compare). Please confirm., then both sides, more detail and the best candidate partner if there is one.

Key

A

Action

Accept the match or suggestion. For an item with no partner, keep it as an open item.

Reject the suggestion, or unmatch

Next / previous item (the arrow keys work too)

Reason: 1 Timing difference, 2 Bank error, 3 Missing entry, 4 Duplicate, 5 Bank charge / fee,

6 FX difference, 7 To investigate, 8 Other

An item leaves the queue once it is decided. Match manually... opens Manual match with the item already
selected. Every decision is written to the audit trail with your name.

>



8. Match results and the match drawer

\‘.’o Fr!osentry oL Demo Trading LLC & 5 May 2025 ¢ i Reconciling: Bank ~ © Q search.. ¢cul K  © o O @ sA
Home Transaction matching Overview All accounts +  Import + Map + Reconcile 4 Review o Results Manual 6 Statement 7 Summary & sign-off >
TH-END Home Transaction matching Results
Close -

Match results e Notsignedoff  85.1% matched & Export
Account reconciliations Bank statement vs Books (GL) - up to 31/05/2025
Transaction matching € Al (188) (= To review (98) Matched (incl. to review) (135) = Notin books (28)  ® Notinbank (25)  » Combined / split (20)
Open items
Items By rule
Approvals
Q search reference, description, amount m
Intercompany
Bank T Books (GL) Description Status B ET:EUS; Books (GL) an‘wu[r;ll Difference Resolution
Reports !
RTGS7658734 WIRE4824358 . \( .
04/01/2025 04/01/2025 Adj14 ® Matched +3,878.57 +3,878.57 0.00 ® To review
INV3408638 UTR7086691 ) _ _ . _
08J01/7025 07/01/2025 Adj 4 ® Matched 4,622.08 4,622.08 0.00 * To review
— “fIRE ?7952“ A-only 11 ® Not matched — +2,912.13 -2,912.13 * Open
12/01/2025
RTGS‘}?Q,SE&I B-only 1 ® Not matched -9,671.28 — -9,671.28 * Open
16/01/2025
RTGSTiO?OGga B-only O ® Not matched +1,690.02 — +1,690.02 * Open
18/01/2025
UTR7067235 IMPS/9758817 ) _ _ . _
22/01/2025 18/012025 Adj 15 ® Matched 1,940.50 1,940.50 0.00 * To review
— NEFTE???QQE Near-miss source 0 ® Not matched — -4,312.67 +4,312.67 * Open
19/01/2025
[\IEFT?ig?M,I Near-miss settle 0 ® Not matched -4,309.52 — -4,309.52 * Open
20/01/2025
2 lines BULK PAYMENT 4 P N
22J01/2025 22/01/2025 Split 3. « Split (one —.. 15,285.42 15,285.42 0.00 # To review
— ikt A-only 10 ® Not matched — +587.54 -587.54 ® Open

EVILERCTCTS

Match results: filter chips, search and every match group

® Filter with the chips: All, To review, Matched, Not in books, Not in bank, and so on. By rule groups the
results by how they were found.

e Search by reference, description or amount. Sort by clicking a column heading.

* Tick several rows to accept, give a reason, add a note, tag or unmatch them together.



oL Demo Trading LLC ¢ & May 2025 <

Reconciling: Bank v 4lines- +6,968.54 x
® Combined (many — one) 70% confidence
Transaction matching Overview  All accounts ~ Import ~ Map ~  Reconcils

A~ 210758

Home > Transaction matching > Results

Matchresults e Notsignedoff 85.1% matched Bank Tline

Bank statement vs Books (GL) - up to 31/05/2025 DEPOSIT SLIP 1 +6,068.54
08/02/2025 - Lump O

Al (188) = To review (98) Matched (incl. to review) (135) = Not in book|

ftems By rule Books (GL) 3lines

RTGS 4818848 +236.87

02, 5 - Balc!

Q search reference, description, amount

UTR-7272139 +651.83
Bank T Books (GL) Description Status| 07/02/2025 - Batc
RTGS7658734  WIRE4824358 o i UTRIZ35S36 +6,079.84
04/01/2025 04/01/2025 J 08/02/2025 - Bate
INV3408638 UTR7086691 : )
08/01/2025 07/01/2025 Adj4 .M Why it matched
Made up of 3 parts summing to 6,968.54
- wRegSEn . , pars summing (0,
il Direction Money in on both sides

RTGS4628664 Amounts Amounts agree exactly

— B-only 1 * Noj
s References The referances do not confirm it
RTGS-4050698 B o Coincidence Very unlikely to be a coincidence
18/01/2025 - -only *
UTR7067235 IMPS/9758817 :
22/01/2025 19/01/2025 G .M Reason Choose a reason v

NEFT9377996 . : "
e - Note What was checked, who agreed it...

19/01/2025 Near-miss source 0 * Nof o hat was checked, who agreed it
NEFT5494141 ) g
20/01/2025 Near-miss settle 0 * Noj -
2 lines BULK PAYMENT 4 )
23/01/2025 22/01/2025 e - 5B

IMPS-641047
- AAmAIARE A-only 10 ® Noj

The drawer for one match: the lines on each side, why they matched, reason, note, Unmatch / Accept

Click a row to open its drawer. It explains the match in plain words (direction, amounts, references, how likely
a coincidence is) and lets you accept it, unmatch it, or record a reason and a note. Use the arrows at the top to
step through the list. Esc | closes the drawer.



9. Manual match and exceptions

oL Demo Trading LLC & 5 May 2025 ¢ i Reconciling: Bank ~ [C] Q search.. ¢cul K  © o O @ sA
Transaction matching Overview All accounts +  Import + Map + Reconcile 4 Review 5 Results Manual 6 Statement 7 Summary & sign-off >
Home Transaction matching Manual
Manual match 53 open lines
Account reconciliations Tick the lines that belong together on each side, check the difference, then match them.
Transaction matching €
©Q 11suggested matches ~ Hide
= Open items Likely pairs the engine did not match on n - check each one and match it, or leave it open.
4 Approvals Bank Books (GL) Amount (AED) Difference  Why
NEFT/8781554 NEFT 815062 +3,553.22 0.00  ®98%lkely Sameamount - 2 days apart - R.. « Match
Intercompany 04/03/2025 - Adj 22 02/03/2025 - Adj 22
P WIRE 3491823 WIRE/3796933 - SEEE) Same amount - 2 days apart - R -
P 22/02/2025 - Adj 11 20/02/2025 - Adj 11 7,668.91 0.00 ® 98% lkely Same amount - 2 days ap: - Match
RTGS4515723 RTGS/1905574 = . o
-701. . 97% likel e amount - Same day - Ref... v
28/03/2025 - Ad] 13 28/03/2025 - Adj 13 70117 0.00 ® 97% likely  Sam nou! ame da = Match
I;i\v ag‘zg?iufl ‘2"2’;?25;??8,141 +6,288.92 0.00 e B8% likely Same amount - Same day - Ref.. + Match
RTGS-7609717 UTR/326938 _ SIS Difierence AED 316 - 1 day apart -
27/03/2025 - Near-miss settle 3 26/03/2025 - Near -miss source 3 8,750.67 +3.16  (CEEEER) Difference AED 2161 day apa Mateh
INV/4180536 INVIGARARE I, - - R R
Bank statement Books (GL)
28 open lines 25 open lines
Q, Search reference, description, amount Date Amount Q Search reference, description, amount Date Amount 4
Date Reference Description Amount (AED) Age Date Reference Description Amount (AED) Age
16/01/2025 RTGS4628664 B-on... -9,671.28 135days 12/01/2025 WIRE 979521 A-on... +2,912.13 139days
18/01/2025 RTGS-4050698 B-on. +1,690.02 133 days 19/01/2025 NEFT9377996 Near -4,312.67 132days
20/01/2025 NEFT5494141 Near... -4,309.52 131days 24/01/2025 IMPS-641047 A-on... +587.54 127 days
28/01/2025 WIRE-9396036 B-on. -6,654.76 123 days 05/02/2025 RTGS/7695835 A-on... -6,892.75 115days

Manual match: tick lines on each side;

the totals and difference update as you go

Manual match starts with suggested matches: likely pairs the engine did not match on its own, each with
how likely it is and why. Click Match on a suggestion to accept it. Below are the open lines of both sides,

which you can search and sort. Tick one or more lines on each side. When the difference is 0.00 (or within your

tolerance, which needs a reason), click Match. You can choose a reason and add a note, and both are

recorded.



oL Demo Trading LLC ¢ & May 2025 © W Reconciling: Bank v~ ] Q Search... crl K b 5 2 O @ SA
Openitems Reconciling items  Exceptions  Outstanding items
TH-END
Home > Openitems > Exceptions
Close . _ B N
Exceptlons 53 open items Manual match & Export open items
Account reconciliations Lines with no partner on the other side - aged as at 31/05/2025. Amounts are as on the line (+ = money in), not the

. . close workpaper's GL view. Give each a reason, or match it on the Manual match page.
Transaction matching @ pap ! pag

Open items * Not in books (28) * Notin bank (25)

Approvals

® 0-30 days * 31-60 days * 61-90 days ® Over 90 days

6 1 13 8
Intercompany +30,240.25 -3,070.85 ,311.65 -28,947.13

Q Search reference, description, amount m
Date 4 Reference Description Amount (AED) Age Reason Owner Status
16/01/2025 RTGS4628664 B-only 1 -9,671.28 135 days No reaso - ® Open
18/01/2025 RTGS-4050698 B-only O +1,690.02 133 days No reaso - ® Open
20/01/2025 MNEFT5494141 Near-miss settle 0 -4,309.52 131 days No reasor - ® Open
28/01/2025 WIRE-9396036 B-only 4 -6,654.76 123 days  No reasor - ® Open
10/02/2025 INV-1000716 B-only 11 -1,781.14 110 days  No reasor - ® Open
10/02/2025 UTR1981596 Service charge -12.50 110 days  Noreasor - ® Open
11/02/2025 IMPS5082651 Near-miss settle 1 -539.04 109 days  Noreaso - ® Open
22/02/2025 WIRE 3491823 Adj 1 -7,668.91 98days  Noreaso - ® Open
04/03/2025 NEFT/8781554 Adj 22 +3,553.22 88days  Noreaso - ® Open
04/03/2025 NEFT/1805001 B-only 2 -1,068.58 88 days No reaso - ® Open

Exceptions: every line still open, with its age and reason

Exceptions lists every line still unmatched. Give each one a reason (timing, bank error, missing entry...) and a
note, or match it from here. Lines with a reason move to the right section of the reconciliation statement.



10. Reconciliation statement and outstanding items

oL Demo Trading LLC & 5 May 2025 <

i Reconciling: Bank -~

Transaction matching Overview All accounts +  Import + Map + Reconcile 4 Review
Home Transaction matching Statement
Reconciliation statement = Balancesagree
I Account reconclliations Bank statement vs Books (GL) - as of 31/05/2025
Transaction matching €
Closing balances
= Open items Saved when you leave the field or press Enter. Leave empty to clear.
£4 Approvals
Both closing balances were filled in for you (statement; statement) - check and confirm.
9 + Confirm balances
53 Intercompany
B Reports Bank statement closing balance Books (GL) closing balance
& Setup 278,418.60 287,849.14
Taken from the statement - check it, then confirm (or type to Taken from the statement - check it, then confirm (or type to
override). A p e figun Cr balance - money in the override). A pos gure is a Dr bal money in the
account. You type Dr or Cr after it, as printed account. y type Dr or Cr after it, as printed
(15,150.00 Dr). (15,150.00 Cr)

Bank reconciliation statement

BANK STATEMENT

Balance per bank statement 278,418.60
Add Deposits in transit (13) 46,957.25
Less Outstanding cheques (12) 65,616.09

Adjusted Bank statement balance 259,759.76

© Adjusted balances agree

The reconciliation statement

Bank statement vs Books (GL)

BOOKS (GL)

Balance per books 287,849.14
Add Receipts in bank not in 40,064.62
books (10)

Less Payments & charges in bank 68,154.00

not in books (18)
Adjusted Books (GL) balance 259,759.76
Difference 0.00

5 Results

Search... Crl K & a9 c o @

Manual o Statement

Qutstanding items >

Reconciling items
Deposits in transit
Outstanding cheques
Receipts in bank not in books

Payments & charges in bank not in books

Matches within tolerance

@ Tolerance differences

Every accepted match agrees to the cent - no
tolerance differences.

* Closing balances come from the files (OFX, MT940, CAMT, BAI2, or the last balance in a CSV/Excel).
Confirm them, or type the figure from the statement.

7 Summary & sign-off

& Print statement

Open the list on Outstanding items

13

12

10

18

0

* The statement adds and subtracts deposits in transit, outstanding cheques, receipts and payments &
charges in the bank not yet in the books, and differences on tolerance matches. It shows Adjusted
balances agree only when the difference is exactly 0.00.

* Print statement opens a one-page statement with Prepared by / Reviewed by lines, ready to print or save

as PDF.



oL Demo Trading LLC ¢ & May 2025 © W Reconciling: Bank v~ @ Q Search... cl K b 5 2 O @
Openitems Reconciling items  Exceptions  Outstanding items
TH-END
Home > Open items Quistanding items
Close . . _ B i
Outstandlng items 53 open items &, Export open items T Rename in History

Account reconciliations Reconciling items as of 31/05/2025, aged 0-30 days, 31-60 days, 61-90 days, over 90 days. Click a line to see or

explain it.

Transaction matching @

Open items o i
Deposits in transit

Approvals +46,957.25

13 items

Outstanding cheques Receipts in bank not in books Payments & charges in bank not in books
-65,616.09 +40,064.62 -68,154.00
12 items 10 items 18 items

Intercompany

Date

12/01/2025
24/01/2025
17/02/2025
02/03/2025
14/03/2025
28/03/2025
02/04/2025
07/04/2025
20/04/2025
26/04/2025
18/05/2025

22/05/2025

25/05/2025

Outstanding items, aged from the statement date

Depositsintransit 13 Outstanding cheques 12  Receipts in bank notinbooks 10  Payments & charges in bank notin books 18

Reference Description Amount (AED) Age
WIRE 979521 A-only 11 +2,912.13 139 days
IMPS-641047 A-only 10 +587.54 127 days
WIRE 2155628 A-only 8 +1,844.96 103 days
NEFT 815062 Adj 22 +3,5653.22 90 days
INV8738527 A-only 3 +5,501.92 78 days
TRX-356560 A-only 13 +887.46 64 days
IMPS/7319268 A-only 7 +3,349.65 59 days
TRX 9118927 A-only 2 +1,911.26 54 days
UTR 4058140 A-only 14 +7,180.59 41 days
IMPS6223144 A-only O +5,738.14 35 days
TRX4266658 A-only 5 +2,378.54 13 days
INV3651608 Adj1 +6,288.92 9 days
WIRE/862899 A-only 12 +4,822.92 6 days

Outstanding items lists the reconciling items by category and age (from the statement date, not today).

Export open items saves them for next

period's Brought forward.

SA



11. Export & print

T2 Account reconciliations

Transaction matching @

= Open items

oL Demo Trading LLC & 5 May 2025 < i Reconciling:
Reports  Close status ~ Export& print  Custom report  History
Home Reports Export & print

Export & print  » ot signed off

Files for your records, your auditors and the next period. Everything i
Bank statement vs Books (GL) - up to 31/05/2025 - 85.1% matched

Files to download

£4 Approvals

Excel report .xLsx =
The full workbook: summary, reconciliation

statement, every match with its rule and

confidence, exceptions, reasons, notes and

the audit trail.

% Intercompany
Reports

3 Setup
Download

6)‘) Open items to carry forward -csv
Items still not matched at the period end,
with their age, reason, note, owner and
follow-up - the chase list, and brought
farward into next period’s reconciliation.

Download

More outputs

Custom report
Your own columns, or your company's format file, filled fro
results.

Export & print

Output Use

Excel report (.xlsx)

Bank v

Audit trai

s produced on this computer.

Alllinesas CSV .csv

One row per bank and book line with its
match status - for your own analysis or
another system.

Download

Q Search...

Cul K d © o2 O @ sA

Reconciliation statement .html

The printable statement with balances,
items in transit and sign-off. Openitin a
browser and print or save as PDF.

Download

Session file .brsession ol Restore a session
Everything in this session - files, mappings, Open a .brsession file saved earlier. It
matches, reasons and notes - to continue replaces what is open now.
later or on another computer.
Download @ Choose file...
> Intercompany confirmation pack >

m the
companies.

Balances, differences and open items for every pair of group

The full workbook: summary, statement, every match with rule and confidence,

exceptions, reasons, notes and the audit trail. Dates and amounts are real Excel

values.
All lines as CSV
Reconciliation statement (.html)
Open items to carry forward

Session file (.brsession)
opens one.

Load next period under Brought forward — From file

One row per line with its match status, for your own analysis or another system

The printable statement. Open it in a browser to print or save as PDF.

Everything in this session, to continue later or on another PC. Restore a session

Every export is recorded in the audit trail. With Mask IBANSs in exports on (Settings), account numbers appear

as AEQ7 **** 3456 .



12. Custom report in your own format

T2 Account reconciliations

Transaction matching @

oL Demo Trading LLC & 5 May 2025 <

Reports  Close status Export & print

Home Reports Custom report

Customreport

Custom report History

i Reconciling: Bank -~

Audit trail

Q Search...

Lay out a report the way your company or auditor wants it: upload their format and the columns are filled from the

results, or build your own.

Cul K d © o2 O @ sA

Download Excel Download CSV

- Openfems Format Columns # Auto-map again + Add column
AT Your company's own layout (Excel or GSV) Left to right, as they appear in the report + Auto-map aga
4 ©
# Heading Filled from Several lines / text
No format uploaded - the report uses the columns
on the right. Upload your format and its header row N
&a Intercompany 9 P Y 1 Status Status (label) v — v o
becomes the columns, each mapped automatically.
Reports
pol @ Upload format 2 Books (GL) date Books (GL) date v — v W
& Setup
. 3 Books (GL) amount Books (GL) amount (sum) v — O o)
(} Placeholders for title rows
Type these in the cells above the header of your format;
they are filled on export. 4 Bank statement date Bank statement date v — O 2 0]
fcompany} {account} {period} Idate}
{type} {preparedBy} {reviewedBy} 5 Bank statement amount Bank statement amount {sum) v — ~od @
{eurrency}
6 Difference Difference v — v W
7 Reason Reasen (label) v — O o)
Report
Name, rows and saved t ates
M, rows and s empls 8 Note Note [ comment v - O 1)

Report name Source columns of your files can be combined when a match has several lines (first, join, sum...). For a fixed text or an empty

column choose Constant text

e.g. Monthly bank rec - auditor

Each row is...

Preview
Match groups (one row per matched set + First 30 0f 188 rows
each exception} Status Books (GL) date Books (GL) amount Bank statement date Bank statement amount Difference Reas
Sheet name Matched  23/01/2025 9,435.24 23/01/2025 9,435.24 0.00
Custom report Matched  02/03/2025 8.268.67 02/03/2025 8.268.67 0.00

Custom report: the format, the columns and their sources, and a live preview

Upload format...: choose your company's or the auditor's Excel/CSV layout. Its header row becomes the
columns, and if it has several sheets you pick one.

Each column is mapped automatically. For any column marked not mapped, choose a source in Filled
from, or click Auto-map again. When a match has several lines, choose how to combine them (first, join,
sum...).

Choose what each row is: one row per match group, or one row per transaction.

In title rows above the header, use placeholders: {company} {period} {account} {date} {type}
{preparedBy} {reviewedBy} {currency}.

Download Excel writes the report into a copy of your own workbook (logo, colours and widths kept)
with real dates and numbers. Save template keeps the layout for next month.

Your format's old data stays out

Other sheets that hold data (an old reconciliation, a GL extract) are not copied into the report, so no
other period's figures travel with it. Short cover sheets are kept, and their placeholders are filled.



13. Workpapers and approvals

In a team (see the Setup guide), each reconciliation is saved as a workpaper in the shared folder. A workpaper
has a preparer, a reviewer and, with two-level approval, an approver.

Q E_'??e"'tf_!’ oL Demo Trading LLC 2 May 2025 ¢ & Reconciling: Bank v ® | QSearch.. oMK & © ¢ O @ sA

Workpaper () Main current account ... ® Inprogress £ Editing X Close

<natching  Overview All accounts ~ Import ~ Map « Reconcile 4 Review 5 Results Manual 6 Statement 7 Summary & sign-off Saved reconci >

Home Transaction matching Saved reconciliations

12 Account reconciliations
Saved reconciliations & Removed workpapers

Transaction matching €&

Transaction-matching reconciliations saved on this computer, with their review and approval. Account reconciliation

Open items workpapers are under Account reconciliations.
3 Approvals
£ Inprogress > ¥ Waiting for review > & Approved > 4 Returned >
& Interc
niercompany Show None None None
[l Reports
© Setup £ Waiting for you

1 workpaper needs you
8¢ To review 0 & To approve 0 £ Your work 1

Main current account - May 2025

Nothing to review. Nothing to approve. Open
May 2025 - prepared by Sara.Ahmed
All (1) = In progress (1) * Waiting for review (0) = Approved (0) * Returned (0)

Q Search name, account, person All periods v m
Workpaper Period Status People Matched Difference Due Editing [m]
* Main current account - May 2025 May 2025 0 [T & 2 Sara.Ahmed 85.1% 0.00 — & You are editing
Bank reconciliation - sample_bank.csv
1-1of1 Rows 25 v  Pagelofl [

Workpapers: status counts, Waiting for you, and the list

The flow

In progress — Waiting for review — (Waiting for approval) — Approved and locked. A reviewer or
approver can Return to preparer with a comment.

0 Preparer: click New workpaper, name it (for example "Main current account - May 2025"), choose the
period, and start from the current session or empty. Reconcile as usual. Changes are saved to the team
folder automatically.

e Submit for review on the Summary page. The sign-off checklist is checked. With open points you are
asked to explain them (at least a short comment), and the explanation is recorded.

e Reviewer: the workpaper appears on Home under Waiting for you and in Approvals. Open it, check it,
and click Approve... or Return to preparer.

o Approver (two-level approval): Approve and lock. The workpaper is signed off with the names of the
preparer, reviewer and approver. Only an approver can Reopen it, with a reason.



Closentry
o

oL Demo Trading LLC ¢

Transaction matching

Home Transaction matching
Account rec

Transaction matching €8

£ May 2025 <

Workpaper () Main current account ... ® Inprogress ® [ Save

Overview All accounts

Summary & sign-off « Notsigned off
Bank statement vs Books (GL) - up to 31/05/2025 - Demo Trading LLC

W Reconciling: Bank v~

X Close

~ Import ~ Map

Summary & sign-off

~ Reconcile

4 Review

0
©]

© Q search.. o©m K &y v o

§ Results  Manual 6 Statement oSummary&sign-cﬁ

S Print statement @ Export Excel

SA

Open items
3 Approvals Balances agree - 98 items to review
- N Open review queue >
The adjusted balances agree. Check the remaining matches and open items before signing off.
Intercompany
B Lines Matched > 7= To review > X Openitems >
Reports o
355 85.1% 98 53
171 Bank - 184 Books (GL) 135 match groups Waiting for a decisiol 28 only in Bank - 25 only in Books (GL)
Bank statement 171 lines Books (GL) 184 lines
¥ Money in A Money out ¥ Money in A Money out
473,774.20 445,355.60 480,666.83 442 817.69
Net movement Open items Net movement Open items
+28,418.60 28 +37,849.14 25
Reconciliation statement v (D Review & approval
> I
Bank statement vs Books (GL) Open recanciiation statement Main current account - May 2025 - May 2025 © Inprogress
BANK STATEMENT BOOKS (GL) Being prepared - submit it for review when it is ready
Closing balance 278,418.60 Closing balance 287,849.14
i a Needed for sign-off
Reconciling items -18,658.84  Reconciling items -28,089.38 @ Both closing balances entered and
checked
Adjusted balance 259,759.76 Adjusted balance 259,759.76 © Difference is 0.00 Needed for sign-off
® Review queue is empty (98 left) Needed for sign-off
® Adjusted balances agree Difference 0.00

(D Every open item has a reason (53 without) Recommended

Summary of an open workpaper: the workpaper bar shows its status and who is editing

* One editor at a time. Others can open the workpaper read-only while you edit it. Close it from the
workpaper bar when you are done.

* Separation of duties. You can't review or approve work you prepared, and the final approver must be
different from the first reviewer.

e Comments on a workpaper keep the review conversation with the work. Removed workpapers can be
restored.



14. Month-end close and account reconciliation

Four entries of the side menu run the month-, quarter- and year-end close: Close (Overview, Calendar,
Periods), Account reconciliations (in the order of the work: 1 Trial balance, 2 Chart of accounts, 3 Account
register, 4 Workpapers, then Evidence), Open items (reconciling items) and Approvals (everything waiting for
your review or approval). Close > Overview shows what has to be done next; every figure opens the records
behind it.

The first close

In a new workspace, Home shows three steps. Each opens the screen it needs; a finished step gets a tick.

(= Closentry ® | Q Search.. ol K | O (@ SA
“# Financial close

Good afternoon, Sara

Every account reconciled. Every close under control [ Reconcile a bank account Import a trial balance + New close period

12 Account reconciliations & Setupyour month-end close Three steps, then every balance-sheet account has its reconciliation. Or start with a bank reconciliation - it needs no setup.

Transaction matching

TS 1 Add your company 2 Create the close period 3 Import the trial balance

pe Its hame, code and the currency of its books. The month to close - its tasks come from the CSV or Excel from the accounting system; new
. standard template. accounts are suggested a type.

Approvals N
73 Intercompany & Waiting for your review or approval > ) Close progress > f3 Overdue tasks > & Transaction matching »
[l Reports 0 J— 0 —_
63 Setup Nothing is waiting for you No close period yet Past their due date, not submitted No bank reconciliation loaded

(& No workpapers, close tasks or reconciliations waiting for you.
= Iy Current closes All periods >

Progress counts finished tasks and approved reconciliations.

2= My close tasks . .
Mo close period yet. Create the first close - or start with the company.
Tasks and recenciliations that are late, due soon, sent back, or waiting for your review.

Nothing needs you right now.
(2 Reconciliations Balance-sheet accounts of the current closes.

0 0 0

not yet approved naterial differences open items

Home in a new workspace: Set up your month-end close

o Add your company: its name, a short code (for example UAEO1) and the currency of its books, chosen
from the list of real currency codes. A close always belongs to a company; with only one, it is chosen for
you everywhere.

e Create the close period. The month that has just ended is suggested, with the standard month-end
template (its quarter- and year-end tasks are added only at those period ends). The specialised
templates overlap it, so tick them only if you want them. Working alone, the tasks are yours. Set up after
the period has ended? Count the due dates from today keeps the tasks from being overdue on the first
day.

o Import the trial balance (next page). Plain Debit and Credit columns are read as the closing balance,
and next month the columns of the last import are used again.



Addacompany
A comy

Name

(b:g-emo Tracing LLc

Gode +

Compan -
(osen

2026 September 2026
202609 - 01/09/2026 to 30/08/2026 - Test Trading LLC

Tosks
From tomplates

Templates

Defauitpeopie (optional

aammiyyyy 8

Add your company, then the close period: last month, the standard template, one company chosen for you

Every month

Workpaper () Main current account ... ® Inprogress ® [ Save X Close
Close Overview Calendar Periods  Variance analysis  Financial statements
Home Overview

Close dashboard

Where the close stands across the current periods. Every figure opens the records behind it.

Open items

®© Q Search... cwl K o @® s

All companies [ Calendar

Approvals # Completion > = Tasks done b & Overdue » f® Due today » 00 Blocked » ¥ Awaiting review >
o,
9% 0/17 16 0 8 2
2 current closes Complete or approved Past due, not submitted 29/10/2026 Waiting or blocked Tasks and reconciliations

Intercompany
Reports

@ Awaiting approval > Accounts notre... > & Material differe... >

Setup

Periods not closed yet (or the latest one), with progress and days to the close target.

- 5%
2025-05 e Inprogress } ) Target 11/06/2025
Demo Trading LLG 0/15 tasks - 1/5 reconciliations - 14 overdue 505 days past target
7 blocked
— 33%

2025-05 @ Inprogress
Demo Trading Inc

Target 11/06/2025

0/2 tasks - 1/1 reconciliations - 2 overdue - 1 505 days past target

blocked

7= Progress
Finished tasks out of all tasks (cancelled ones left out), least advanced first.

Owner Category Reviewer Company

DP dave.preparer 0% 0/17 - 16 overdue

The close dashboard (demo data: the dates are in the past, so tasks show as late)

(8] Open reconcilin...

> © Agedover90d.. >

0 4 1 2 0

Nothing waiting for you Required, not yet Above materiality AED -1,000.00 Open reconciling items,
approved aged as at 31/05/2025

Current closes All periods L Reminders for me

Pop-up reminders are switched off in Close settings; this list is still kept
up to date.
0 Copy summary &  Mytasks

Nothing needs you right now.

f@ Duesoon
Calend
The next unfinished tasks by due date alendar
Petty cash count and certificate
2025-05 - dave.preparer

[0}
02/06/2025 * Not started

Bank reconciliations - every ...

03/06/2025
2025-05 - dave.preparer

® Ready for review

@ Bank reconciliations - every acc...

0 Close > Periods — New close period: choose the entity, month, quarter or year, and the templates (or
copy an earlier close). Tasks get owners, reviewers and due dates in working days after the period end.

Owners Start their tasks and Submit for review; a task can't be finished before the tasks it waits for, or

without its required evidence. Reviewers approve or request changes; nobody reviews their own work.

Account reconciliations > Trial balance: import the period's trial balance (CSV or Excel). Every row is

checked, a complete trial balance must balance, and one reconciliation workpaper is created per required

account. Amounts with more decimals than the currency has are rounded.

receivables, accruals, fixed assets... or income and expenses, which
balance-sheet accounts get their workpapers. Types the app is not

New accounts are added by themselves: each gets a type suggested from its name and code (bank,

need no reconciliation), and the
sure of are marked To check in the



account register: open the account, check the type and save. Undo the accounts added on the Trial
balance page takes them back, with their reconciliations, as long as nobody has worked on them. More
new accounts than the limit (500, in Close settings > Trial balance import), or automatic adding
switched off there, and the new accounts are listed for review instead: correct what is wrong and click
Add; the close tasks their types need (for example Fixed assets and depreciation) can be added in the
same step.

Accounts reconciled together. A “full level” trial balance lists every group total (Assets > Current assets >
Advances to employees...) in bold above its accounts. The group rows are left out of the import, and
each lowest group becomes one reconciliation of its accounts together — for example Advances to
employees with every employee account in it, instead of one workpaper per employee. The group's GL
balance is the sum of its accounts, and its reconciliation lists them. Any account of the register can be a
group: in Account register, open it and list the account codes under Reconciled together.

Account reconciliations > Workpapers: open an account and enter the support (statement, sub-ledger,
schedule, roll-forward), add reconciling items and evidence, and submit. The workpaper shows GL -
support — adjustments — reconciling items = unexplained difference; above the account's materiality it
can't be submitted.

When the controls pass, send the period for review and an approver closes it. The failing controls are
named before you confirm; only an approver can override them, with a reason that is recorded.
Reopening a closed period needs a reason too.

Review the new accounts

17 accounts of TB Sep 2025.csv are not in the account register. Each has a suggested type from its name and code - correct
anything that is wrong. Balance-sheet accounts get a reconciliation for 2025-09; income and expense accounts are
registered without one.

All17  Balance sheet12 Income & expenses 5 o check 0 Search code or name

Account Closing balance  Type Reconcile Suggestion

1010

Bank - Palm Coast Bank current account 85,400.00 Cash and bank

Sure

1020 Petty cash 1,200.00 Cash and bank Sure

1100 Trade receivables 120,000.00 Accounts receivable Sure

1300 Prepaid rent 18,000.00 Prepayments Sure

1500 Motor vehicles 95,000.00 Fixed assets Sure

1510

-30,000.00  Fixed asset
Accumulated depreciation - vehicles ' fned assels

Sure

2010 Trade payables -64,500.00  Accounts payable Sure

2020 Accrued expenses -12,300.00 Accruals Sure

Sure

2030 VAT payable -9,800.00 Tax balances

2050

-5,200.00 Payroll liabiliti
Provision for end of service benefits ' ayrollisbiliies

Sure

3000 Share capital =-150,000.00 Equity Sure

3100 Retained earnings -33,800.00 | Equity Sure

4000 Sales -210,000.00 Income and expenses (P&L) Sure

Review the new accounts of a trial balance: a suggested type and a reason for each, P&L accounts without a reconciliation



Separation of duties

Nobody approves work they submitted or whose figures they changed. Working alone, you may approve

your own reconciliation: it is marked Self-approved on the sign-off and in the close status report, so a
reviewer or auditor can see it.

(7 Closentry
—

© Q Search.. cw kK | O (& SA
Workpaper () Main current account ... ® Inprogress £ Editing X Close
Close Overview Calendar Periods Variance analysis Financial statements
Home Close Periods 2025-05
: Account recon
2025-05 -« inprogress  Month close B Checklist & M Auditpack 3 Recalculate deadlines </ Send for review
Transaction matching @ . R ]
Demo Trading LLC (UAEDT) - 01/05/2025 to 31/05/2025
Open items
Approvals 2= Progress S Overdue tasks > 00 Blocked > % Awalting review { appr... > [l Controls >
o e
5% 14 7 2/0 4 failing
0715 tasks - 1/5 reconciliations Past their due date, not submit Waiting for other tasks or bloc... Tasks and reconciliations Before sending for review
Intercompany
Reports
Overall progress 5.0% Close target date
— —
Complete or approved tasks plus approved reconciliations, out of all tasks and required reconciliations. Cancelled tasks are not counted 11/06/2025 505 days past target

Tasks 15  Reconciliations 5 Controls 4  History

Q search tasks Al Mine Overdue (14)  Blocked In review € Add tasks from a template + Add task
Cash & bank 0/2 done
# Not started Petty cash count and certificate =
DP dave.preparer - Due 02/06/2025 e 514 dayslate Evidence needed
iew Bank reconciliations - every account
SlEadyjfogreyiaw y [OLLIGN < Withdraw from review
DP dave.preparer - Due 03/06/2025  With rita.reviewer for review - 0 days
Receivables 0/2 done
ss Customer balances and receivables agein
O (e geing <7 Submit for review 4 Back to not started
DP dave.preparer - Due 04/06/2025 512 days late
 In progress Expected credit loss provision

A close period: progress, overdue and blocked tasks, and the tasks by category



(= Closentry © | Q search. cri k| O @ sA
s  Fin:
Workpaper () Main current account ... ® Inprogress ® Save X Close

Account reconciliations ~ Trial balance ~ Chart of accounts 3 Account register o Workpapers  Evidence

Home Workpapers

Account reconciliations - .

Account reconciliations

One wor'kpaper per balance-sheet account and penod: the GL balance proven by the supporting balance,
Open items adjustments and reconciling items.

Transaction matching @

Approvals UAEO1- Demo Trading LLC 2025-05 - In progress v Trial balance Create missing workpapers

Approved Waiting for me Unexplained above materiality Changed after sign-off
Intercompany

lofs 0 1 0

— Click to show only these Click to show only these

Al 5 ® In progress 2 # Changes requested 1 ® Ready for review 1 ® Approved 1 Waiting for me 0 ® Material only 1 Q Search account or person

Account Method Status 11 GLbalance 14 Supporting & Unexplained 1. Items 1.  Evidence Preparer

1010 Bank - Harbour Bank

current account Bank [ statement reconciliation » Approved 115,000.00 116,000.00 0.00 2 @1 DP dave.p
AED
}?80 Trade receivables Sub-ledger 1o general ledger o Inprogress 53,000.00  51,800.00 /4 1,200.00 0 0P davep
AE
}Ei[?ﬂ Prepayments Supporting schedule » Inprogress 5,000.00 5,000.00 0.00 0 DP dave.p
AE
%}é") Trade payables Sub-ledger to general ledger » Ready for review -36,000.00 -36,000.00 0.00 0 @O0lopiona) P davep
AE
%?SO Accrued expenses Supporting schedule ® Changes requested -10,000.00 -10,000.00 0.00 0 @0 loptional) DP dave.p
AE
Amounts in each account’s currency, debit positive (a credit balance shows a minus). Unexplained = GL - supporting - adjustments - reconciling items.
Reconciliations: one workpaper per balance-sheet account, with its status and unexplained difference
(7 Closentry © | Q Ssearch. crl kK 1 O @ sA
s  Fin:

Workpaper () Main current account ... ® Inprogress o7 Editng X Close

Home Approvals

Approvals

Account reconciliations Everything waiting for your review or approval: close tasks, account reconciliations, close periods and bank-

. . reconciliation workpapers, oldest first.
Transaction matching @ =

Open items .
Toreview ©

Approvals

_ . Nothing to review.

Intercompany

Reports Toapprove 0

Nothing to approve.

Others' reviews and approvals 2

Assigned to someone else - you can step in as an approver or admin. Not counted as waiting for you

Task Bank reconciliations - every account  Submitted automatically @
2025-05 - submitted by dave.preparer - 29 Oct 2026, 13:34 (waiting 0 days) - assigned to rita.reviewer - due 03/06/2025
s 1 2100 Trade payables Unexplained @
05 - submitted by dave.preparer - 29 Oct 20286, 13:34 (waiting 0 days) - assigned to rita.reviewer AED 0.00

Approvals: one inbox for close tasks, account reconciliations, close periods and bank workpapers



Q Search... Crl K O @ sa
Workpaper () Main current account ... ® Inprogress ® [§ Save X Close

Account reconciliations ~ Trial balance ~ Chart of accounts 3 Account register o Workpapers  Evidence

Home Workpapers 1010

Account reconciliations

1010Bank - Harbour Bank current account = Approved B Export & € Allreconciliations
Transaction matching @ _ )
Demo Trading LLC - 2025-05 - Bank / statement reconciliation - AED - materiality 100.00 - due 03/06/2025 (from its
Open items close task)
5 Approvals
@ Read-only

Approved - an approver or admin can reopen it to make changes.

% Intercompany
= Reports Reconciliation Sign-off » Approved
— e Difference = GL - supporting - adjustments. Unexplained = difference - reconciling items. Debit positive.
3 Setup )
GL closing balance 115,000.00 Signed off.
Less supporting balance 116,000.00 D Reopen
Less adjustments 0.00
Difference -1,000.00 People
An admin or approver can change them for this period.
Less reconciling items (2) -1,000.00
Preparer
® Unexplained difference 0.00
e dave.preparer v
Within the materiality of 100.00. .
Reviewer
GL roll-forward: opening 100,000.00 + movement 15,000.00 = 115,000.00 - ag with the closing balance.
Last period's approved closing balance: 100,000.00 - agrees with the opening balance. rita.reviewer >
Approver
Supporting balance Unassigned v
The balance from the independent source, in the books’ sign: a debit balance positive, a credit balance negative (a loan of
50,000 is -50,000). Due date
Match this account's statement @ Take the figures from the bank reconciliation 03/06/2025
Follows its close task (or the close target) until you set one

Bank statement closing balance (AED) As of

2MInEionos

An account reconciliation workpaper: the calculation, the support and the sign-off

* While you edit, the calculation shows the figures with your unsaved changes; Save keeps them, Discard
brings back the saved ones.

* The statement date is set to the period end when you enter the balance. A new reconciling item is offered
the difference still unexplained and the period-end date.

Automatic sign-off of account reconciliations

Optional, and off until an admin switches it on in Setup > Close settings > Automatic sign-off. A
reconciliation that meets a rule switched on there is approved by itself:

* Zero balance, no movement: no balance and no movement in the period - signed off without support.

* Fully reconciled: support entered and an unexplained difference of 0.00, for the account types chosen,
with open reconciling items younger than the days set (none at all when the field is empty), a GL balance
up to the amount set, and the evidence attached when the account requires it.

It shows as Signed off automatically, with the rule, on the reconciliation, in the lists, in the close status report
and in the audit trail. When its figures change later, the sign-off is withdrawn like any other and the rules are
checked again. A reconciliation that a reviewer sent back or a manager reopened is left to people until its
preparer submits it again. The rules are checked whenever a reconciliation changes; Apply to this period
checks a whole close period at once, for example right after switching them on.



Q Search... Crl K O @ sa

Setup Company & matching  Closesettings Team &roles  Auto-tagrules  Licence

Home Setup Close settings

Close settings

IZ Account reconciliations Companies, the financial calendar, close templates, reminders, backups and record retention.

Transaction matching

@@ Companies [ Calendar = Lists &) Reminders €3 Automatic sign-off Trial balance import ~ ~* Variance analysis () Templates & Backup & restore

Open items
5 Approvals -
Automatic sign-off of account reconciliations
& Optional, off by default. A reconciliation that meets a rule below is approved by itself - shown as 'Signed off automatically’ with the rule on the reconciliation, in the lists, the close status
report and the audit trail. When its data changes later, the sign-off is withdrawn like any other and the rule is checked again
% Intercompany
- Automatic sign-off o)
E Reports Apply the rules below to the reconciliations of open close periods.
Setup
Zero balance, no movement ©
An account with no balance and no movement in the period is signed off without support.
Fully reconciled o

Support entered, unexplained difference 0.00, and the conditions below.

Account types

. Every type v
Only these types are signed off automatically. None chosen = every balance-sheet type

Open reconciling items

. - B 30

Items younger than this at the period end are allowed. Empty = no open item allowed.
Balance at most an

ny
Only accounts whose GL balance is at most this amount (in the account's currency). Empty = any balance. ’
Evidence o)
An account that requires evidence needs it attached before it is signed off automatically.

& Apply the rules now
The rules are checked whenever a reconciliation changes. To check a whole period at once - for example right after switching them on - choose it here.
Close period .
Choose a period v 3 Apply to this period

An open close period of any company. F PPl

Close settings: the automatic sign-off rules

Chart of accounts

Account reconciliations > Chart of accounts shows the period's trial balance by category — cash and bank,
receivables, prepayments, payables, accruals... income and expenses — with the number of GL accounts, the
balance and how many are reconciled. Expand a category to its accounts and groups, and a group to its GL
accounts; GL search finds any account and shows where it sits. The Reconcile tick box decides what gets a
workpaper: untick an account or group to stop reconciling it, untick a GL account inside a group to take it out
of the group, tick an account of the file that is not in the register yet to add it.

Variance analysis

Close > Variance analysis compares the period's actual figures, from its trial balance, with:

® the previous period or the same period last year (their trial balances);
* an earlier import of this period's trial balance — what changed since the first version;

* a budget or forecast version (below).

Balance-sheet accounts are compared on their closing balance, income and expenses on the movement of the
period (for a quarter or a year, the sum of its months). The figures are debit positive like the trial balance. Each
category opens to its accounts and groups, and a group to its GL accounts.

A variance is significant when it passes the thresholds in Close settings > Variance analysis (10% and 50,000
by default; both or either). Click the speech-bubble icon to explain it; someone else reviews the explanation
and approves it or sends it back with a note (working alone, you may approve your own). If the figures change
after an explanation was written, it is marked Figures changed and asked again. With the close check switched
on in the same settings, a period can't be closed while significant variances are unexplained or unreviewed.
Excel exports the analysis with the explanations.



Budgets and forecasts. Import budget or forecast reads an Excel or CSV file with one row per account and
one column per month (Jan-2026, 2026-01 or 01/2026), or rows of Account, Month, Amount. Choose how the
file shows signs — income and liabilities positive (the usual budget layout), debit positive, or credit positive —
and check the preview before importing. Each import is a version with its own name (Budget FY2026, Forecast
Oct 2026...): a new forecast does not replace the earlier ones, so actuals can be compared with any of them.

Financial statements

Close > Financial statements prepares, from the period's trial balance:

¢ the balance sheet (statement of financial position), with the profit for the year to date in equity;
* the income statement - the movement of the period, or Year to date;

¢ the cash flow statement (indirect method): the profit, depreciation added back, the changes in working
capital, then investing and financing — it must end on the cash of the balance sheet;

* the statement of changes in equity: share capital, reserves and retained earnings from the opening to
the closing balance.

A comparative column shows the previous period or the same period last year. Opening balances come from
the file; when the file has none, from the previous period's trial balance (at the start of the financial year, last
year's result is carried into retained earnings). A difference row appears when a trial balance does not balance.

Statement lines. Every GL account sits on one line (Trade receivables, Revenue, Finance costs...), chosen from
its category in the account register, its name and its group, and from how the chart is numbered (for example
codes 2... are liabilities). Click a line to see its accounts and groups, and pick another line to move one; a
group moves with all its accounts, and inside it one account can be moved on its own. Statement lines lists
them all, with the reason for each and a Changed only filter. The lines are kept per company and used for
every period.

Excel (linked to the trial balance) exports the four statements together with the trial balance and the list of
statement lines. Every figure of the statements is a formula on the Trial balance sheet (a SUMIFS on the
statement-line code in column E): change a balance or a code there — the column has a drop-down of the
codes — and Excel recalculates the statements. Lines with no account are hidden rows, so an account moved
there still adds up; check rows show 0 while the statements tie.



15. Intercompany group

Intercompany (side menu — More) reconciles every pair of group companies in one run.

o Add company ledger... once per company: its intercompany accounts or its whole GL. Give each
company its name and any aliases (codes, short names, account numbers).

e Tell the app which column names the partner company, or let it read the narration. Lines whose partner
can't be found are counted, not guessed.

o Reconcile all pairs, optionally as of a date. The matrix shows v for pairs that agree, or the difference.
Open loads a pair into Transaction matching line by line.

° What you do in Transaction matching comes back here. The pair's matches, its open items with their
reasons and the sign-off show in the pair's Transaction matching column and under its open items.
Opening the pair again puts your earlier decisions back. An Intercompany reconciliation started in
Transaction matching is linked on Reconcile (/ntercompany group pair): choose the two group companies
- suggested from the file names — or add a side's file to the group as a new company. If a company's
ledger changes afterwards, the pair shows Ledgers changed: open it again.

o Record a dispute per pair (Open / In discussion / Resolved, owner, notes).

e See the netting proposal (fewest payments that settle the group) and the elimination entries for
consolidation.

0 Export confirmation pack: one workbook with a balance confirmation per pair, ready to sign.

16. History, auto-tag rules and audit trail

* History keeps a snapshot of each period: match rate, open items and difference over time. It is also the
source for Brought forward — From last period.

® Auto-tag rules give recurring lines a reason and note automatically, for example "bank charges" for CHG
lines.

e Audit trail lists every action with the Windows user and computer, chained with SHA-256. It shows Chain
verified, or the first entry that was changed. Settings changes, FX rates and exports are all recorded.



Reports  Close status Export & print Custom report History  Audit trail
Home > Reports > Audittral
Audit trail

Account reconciliations Every import, match, review, close change, export and settings change - who did it, from which computer, and

when.

Transaction matching @

Open it
gttt (@ Chain verified: 75 entries
Approvals Every entry, and the record of the last one, is signed with this computer's key, so an entry changed outside the app is detected
PP 50 Is one removed while that record is in place. The close data keeps its own record of the trail, so removing entries to the last
d
close change, or the whole log, is detected too. Putting back an earlier copy of the audit files is detected only if it loses a close
change.
Intercompany
Reports Q Search action, person, values All types v From  dd/mm/yyyy To  dd/mm/yyyy
Setup
No. When Person - computer Type Record
75 29 0ct 2026, 13:34  Sara.Ahmed - FINANCE-PCO1 » Reconcile —
74 29 Oct 2026, 13:34 Sara.Ahmed - FINANCE-PCO1 # Import —
73 29 Oct 2026, 13:34  Sara.Ahmed - FINANCE-PCO1 » Settings —
72 29 0ct 2026, 13:34  Sara.Ahmed - FINANCE-PCO1 ® Close settings Close settings
71 29 Oct 2026, 13:34  Sara.Ahmed - FINANCE-PCO1 ® Account reconciliation —
70 29 0ct 2026, 13:34  Sara.Ahmed - FINANCE-PCO1  License —

Audit trail

, and

Q Search.. Gl K SA

& Export CSV

75 entries in the whole log
No archives - nothing is ever deleted
Times are this computer's time (UTC+04:00)

Action
Reconciled: 135 matched, 53 not matched
Loaded the sample data (171 + 184 lines)

Settings changed: company name (empty) - Demo
Trading LLC; prepared by (empty) = Sara Ahmed

Close settings changed: reminders

Before: reminders: enabled: yes; due soon days: 2; interval
ninutes: 30; desktop: yes

reminders: enabled: no; due soon days: 2; it
minutes: 30; desktop: no

Aftes terval

8 sign-offs confirmed by the audit trail and sealed on
this computer

Before: (none)

After: sealed: rec-06cf9183ebad, rec-aed74553102a, rec-
4ff2731fead, rec-56a2240e5042, rec-78af5927603d, rec-
4baldbb5a457, rec-a42825440b8d, rec-19a05a7d9dcb

Accepted the licence agreement (version 1.0)

2025-05 - Bank reconciliations - every account: Not
started -+ In progress (automatically) - Started



17. Settings

Q search.. ol K O @ SA
Setup Company &matching  Close settings ~ Team &roles  Auto-tag rules  Licence

MONTH-END
Home > Company & matching

=) Close

Company & matching

% Account reconciliations How lines are matched, how amounts and dates are shown, and what is kept. Every change is saved straight away.

& Transaction matching @)

% Interface @ Company

°= Open items Language and lock. Shown on reports, the statement and sign-off.

& Approvals

Language Demo Trading LLC
The interface language. Arabic shows text right to left; the English v Company name
screens keep their layout. Use: @ Demo Trading Inc
Intercompany
B Reports Base currency AED .
The currency the bocks are kept in.
Setup
Amount decimals
Fils [ cents in the amounts - set before loading files (3 for 2 (1,234.50) v
BHD, KWD, OMR).
Date format 31/07/2026 (day first) v
Prepared b
paredby Sara Ahmed
Default name on the sign-off and reports.
. Matching profile @ Foreigncurrency
- How lines are matched. Standard suits most bank reconciliations. Lines in other currencies, converted to AED.
Mateh lines in other currencies
Standard M Converted at the rates below before comparing with AED lines. ©
@ Reference first, then amount and date; combined and split payments; Allowed rate difference
similar references allowed. Right for most banks. The bank's rate may differ from these rates by up to this 1%

much.
Matching changes apply the next time you reconcile.
Closing rates of

The period end these rates are for. Each date keeps its own dd
mm/ ]
rates: choose another date to enter that period's rates, or to Jmm/yyyy

Settings

e Company: company name, base currency, amount decimals (3 for BHD, KWD, OMR; set it before loading
files), date format, and prepared by.

e Matching profile: the starting point for all matching settings (Standard suits most banks).
* Foreign currency: whether lines in other currencies are matched, and the closing rates of the period.

* Advanced matching settings (closed unless the profile is Custom): Dates, Amounts, Matching steps
and Similar references - the date window, whether to skip weekends (Saturday + Sunday or Friday +
Saturday), amount and percentage tolerances, the bank-fee allowance, and which passes run. Most people
never need them. Changes are applied at the next run.

® Privacy & compliance: encryption with your Windows login, IBAN masking, and the cash-reporting
threshold (AED 55,000).

* Theme: light or dark. The theme can be changed even when a reconciliation is locked.
Changing the date format or base currency after a run marks the results out of date. A banner asks you to run

again, and your decisions are kept. Amount decimals can't be changed once there are results: clear and reload
the files first.



18. Keyboard shortcuts

Press ? anywhere for this list.

Keys

Ctrl + K

Ctrl +z / Ctrl + Y

Alt + 1 ... Alt + 9
Esc
A R N P 1-8

Action

Search accounts, periods, tasks, items and transactions, jump to a screen or run an

action

Undo / redo (bank matching)

Home, Close, Account reconciliations, Transaction matching, Open items, Approvals,

Intercompany, Reports, Setup

Close a dialog, menu or side panel

Review queue: accept, reject, next, previous, reason

19. What each match type means

Label
Exact reference
Same reference, dates far apart

Similar reference

Same amount and date

Amount tolerance

Combined (many — one)

Split (one = many)

Reference found in narration

Combined / split by reference

Equal parts / equal-amount pool

Foreign currency

Meaning
Same reference and amount on both sides

As above, but the dates are outside the normal window

References nearly match (typos, separators, the reference inside

the narration). Different numbers never count as similar.

Same amount and direction within the date window, no
reference evidence. Marked ambiguous when several identical
amounts were equally close.

Amounts differ by no more than your tolerance. The difference

appears on the statement.

Several lines on one side add up to one line on the other, for
example a batch deposit

One line paid or received in several parts

Our reference appears exactly in one line's text on the other
side

Several lines share one reference and together equal the other

side
Repeated identical amounts against whole multiples. Always

reviewed.

A line in another currency compared in the base currency at
your rates. The exchange difference goes to the statement.
Always reviewed.

Confidence
100
95

about 75

80 (60)

below 80

70-90

70-90

95

95

70

72-88



Safety rules

Different currencies never match unless foreign-currency matching converts one side. Zero-amount lines
are not matched. A combination whose references contradict the other side is never formed. When
another set of lines could also make the total, the combination goes to the review queue instead of
being matched.



